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Article | - Name, Mission, Purpose, Vision, and Core Values

Section 1. Name:

The name of the organization shall be CIOFF© USA, Inc. The Corporation represents the United States
of America within the International Council of Organizations of Folklore Festivals and Folk Arts
(CIOFF®©).

Section 2. Mission Statement:

CIOFF®© USA is dedicated to preserving, promoting, and celebrating the traditional arts, culture, and
folklore of the United States of America Through festivals, exchanges, and education, CIOFF© USA
fosters continuity of cultural heritage within the global community.

Section 3. Purpose:

The Corporation exists to safeguard and promote the intangible cultural heritage of the United States by
encouraging participation in national and international folklore festivals, supporting cultural exchange
programs, and fostering collaboration among artists, performers, and cultural institutions.

Section 4. Vision:
CIOFF®© USA envisions a cultural landscape where traditional arts and folklore thrive across all
generations, building bridges across cultures locally, nationally, and globally.

Section 5. Core Values

1. Cultural Preservation
2. Inclusivity

3. Collaboration

4. Education

5. Integrity

Article Il - Membership

Section 1. Eligibility:

Membership is open to All members must be in good standing, defined as current in dues (if
any) and not subject to suspension, qualified festivals, organizations, folklore groups, and
individuals residing in the United States and its territories whose goals align with CIOFF© USA.

Section 2. Membership Classes:

The Board of Directors may establish the following categories:
a. Festival Member

b. Touring Group Member

c. Non-Touring Group Member

d. Organizational Member

e. Individual Member
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Section 3. Voting Rights:

Each member in good standing defined as current in dues (if any) and not subject to suspension shall be
entitled to one vote.

Section 4. Code of Conduct:
Members must comply with the Code of Conduct adopted by the Board of Directors. Violations may
result in suspension or termination of membership.

Article Il - Membership Meetings

Section 1. Annual Meeting:
The Annual Meeting shall be held during the second quarter of each year for the election of
Directors and other proper business.

Section 2. Special Meetings:
Special meetings may be called by the President, by ten percent of the members, or by a majority
of the Board.

Section 3. Notice:

Notice shall be given via electronic means of communication, defined as communication through
computers, phones, or video, at least ten days prior to the meeting.

Section 4. Voting and Quorum:

A quorum consists of ten percent of members in good standing, but not fewer than five members. A
majority vote of in person,electronic and proxy votes are valid to decide business. Proxy voting is
permitted when filed with the Secretary in writing.

Article |V - Board of Directors

Section 1. Composition and Authority:

The Corporation shall be governed by a Board of Directors. The Board shall consist of nine (9) Directors
elected by the membership, one of whom shall be designated as Youth Representative. The Immediate
Past President shall serve as a non-voting ex officio member.

Section 2. Terms and Term Limits:
a. Directors serve four-year terms.
b. No more than two consecutive terms may be served without a one-year break.

c. Partial terms under four years do not count toward the term limit.

Section 3. Election Rotation:
The Board shall be elected in staggered cycles to maintain continuity, with Group A and Group B
alternating elections biennially.
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Section 4. Vacancies:

Vacancies shall be filled by Board appointment, with appointees serving until the next election, at
which time the membership shall elect a Director to complete the unexpired term. Vacancies may be
filled by Board appointment until the next Annual Meeting, when members shall elect a successor.

Section 5. Meetings:
The Board shall meet at least twice annually. Special meetings may be called by the President or by a
majority of Directors.

Section 6. Quorum and Voting:
A quorum consists of a majority of Directors in office. Decisions require a majority of those present.

Article V - Officers

Section 1. Officers of the Corporation.

The officers shall consist of members of the Board of Directors; President, Vice President, Secretary, and
Treasurer.

Section 2. Election and Terms
Officers shall be elected by the Board at its first meeting following the Annual Meeting. Each shall
serve a four-year term, with no more than two consecutive terms.

Section 3. Duties:

a. President — presides over meetings, represents CIOFF© USA internationally, and appoints
committee chairs.

b. Vice President — acts in the absence of the President.

c. Secretary — maintains records and archives.

d. Treasurer — manages finances, reports to the Board, and ensures annual audit.

Article VI - Executive Committee

The Executive Committee shall consist of the President, Vice President, Secretary, and Immediate
Past President.The Executive Committee may act on behalf of the Board between meetings on
urgent or routine matters, provided that such actions are reported to and ratified by the Board at its
next meeting.

Article VIl - Committees

Section 1. Establishment
Standing Committees shall include Finance, Festival, Election, Membership, and Advancement.
Additional committees may be established by resolution of the Board.

Section 2. Finance Committee:
Responsible for fiscal oversight, budget preparation, and audit support.

Section 3. Festival Committee:
Coordinates CIOFF© USA-affiliated festivals and supports international exchanges.
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Section 4. Election Committee:
Manages all election processes, including nominations, voting, and certification of results.

Section 5. Membership Committee:
Supports growth, engagement, and retention of members.

Section 6. Advancement Committee:
Oversees fundraising, sponsorships, and partnerships.

Section 7. Committees and subcommittees may be added by request of the President or by a majority
of Board members.

Article VIII - Liability, Indemnity, and Transactions
Section 1. Liability of Directors and Officers:
No Director or Officer shall be personally liable except in cases of willful misconduct, improper benefit,
or violation of law.
Section 2. Indemnification:
The Corporation shall indemnify Directors, Officers, and volunteers acting in good faith to the fullest

extent permitted by Wisconsin law.

Section 3. Transactions with Interested Parties
Transactions involving Directors or Officers must be disclosed and approved by disinterested
Directors.

Article IX - Conflict of Interest

All Directors, Officers, staff, and volunteers must disclose conflicts annually and whenever they arise.
Conflicted individuals shall not vote on affected matters.

Article X - Fiscal Year

The fiscal year shall run from July 1st to June 30th.

Article XI - Parliamentary Authority

Robert’s Rules of Order shall govern in all cases not inconsistent with these Bylaws.

Article Xl - Execution of Instruments

The President or designated Officers may execute contracts, checks, or other instruments as
authorized by the Board.
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Article XIII - Acceptance of Contributions

The Corporation may accept contributions, grants, and gifts consistent with its mission and
501(c)(3) status.

Article XIV - Anti-Discrimination Policy

CIOFF®© USA shall not discriminate on the basis of race, color, religion, gender, age, orientation,
disability, or any protected status.

Article XV - Board Diversity and Inclusion

The Corporation shall strive for diversity in Board composition, reflecting geographic, cultural,
professional, and generational perspectives.

Article XVI - Virtual Meetings and Electronic Participation

Meetings may be conducted virtually with equal authority as in-person meetings.

Article XVII - Whistleblower Policy

No retaliation shall occur against individuals reporting violations in good faith.

Article XVIII - Records Retention

Records shall be maintained for at least seven years and may be accessed by members in good
standing upon request.

Article XIX - Executive Director and Staff

The Board may appoint an Executive Director to oversee daily operations under Board authority.

Article XX - Internal Grievance and Dispute Resolution

Members or volunteers may file grievances in writing. The Board shall review and decide within thirty
days. Appeals may be submitted to the full Board.
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Article XXI — Coordination with Internal Governance and International Regulations

CIOFF®© USA, Inc. shall operate under these Bylaws in coordination with the Internal Regulation
Governance Manual, official Annexes, and the best practices adopted by the Corporation.

In the event of conflict or inconsistency between these Bylaws and the Internal Regulation Governance
Manual, Annexes, best practices, or international regulations, the Bylaws of CIOFF©® USA, Inc. shall
take precedence. However, all provisions shall be interpreted with full consideration of the intent, spirit,
and decisions passed by the membership of the Corporation, ensuring that CIOFF© USA remains
consistent with its obligations as the CIOFF© USA representative within the international framework of
CIOFF®.

Article XXII - Amendments

These Bylaws may be amended by a majority vote of members present at a duly called meeting,
provided that written notice of proposed amendments is given at least ten days prior.
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Annex A — Conflict of Interest Disclosure Form

CIOFF®© USA
Conflict of Interest Annual Disclosure Statement

l, , serving as a [Director / Officer / Committee

Member / Staff / Volunteer] of CIOFF© USA, Inc., hereby affirm the following:

1. I have received a copy of the CIOFF© USA Conflict of Interest Policy.
2. | have read and understood the policy.
3. | agree to comply with the policy.

4. | hereby disclose the following actual or potential conflicts of interest (attach additional pages if

necessary):

O I have no conflicts of interest to disclose.

Signature: Date:

Printed Name:
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Annex B — Proxy Form

CIOFF© USA

Official Proxy Form

l, , a voting member in good standing of CIOFF©
USA, Inc., hereby appoint:

O (Name of Proxy Holder) as my

lawful proxy to attend and vote on my behalf at the meeting of members to be held on: Date:

Location:

This proxy shall be valid for all matters properly brought before the meeting unless otherwise specified
below:

U This proxy is limited to the following matters:
[ This proxy is general and applies to all

matters.

Signature: Date:

Printed Name:
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Annex C — Committee Report Template

CIOFF© USA, Inc.
Committee Report Template

Committee Name:

Chairperson:

Meeting Date(s):

Summary of Activities:

Recommendations for Board Action:

Issues Requiring Attention or Resources:

Next Steps / Future Plans:

Submitted by: Date:
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Annex D — Willingness to Serve Agreement

CIOFF© USA
Willingness to Serve Agreement

l, , having been nominated and/or elected to serve
as a [Director / Officer] of CIOFF© USA, hereby agree to the following:

1. Commitment to Mission: | affirm my support for the mission, purpose, and values of CIOFF©
USA, Inc.

2. Active Participation: | will attend Board meetings, committee meetings, and membership

meetings, and actively participate in the governance and work of the Corporation. 3. Fiduciary Duty:

| accept the legal and ethical responsibility to act in the best interests of CIOFF© USA, Inc. and to

comply with applicable laws, these Internal Governance Regulations, and the Articles of

Incorporation.

4. Financial Stewardship: | will ensure the responsible use of assets and support the Corporation’s
financial stability.

5. Conflict of Interest: | will disclose any conflicts of interest and comply with the Corporation’s
Conflict of Interest Policy.

6. Confidentiality: | will maintain confidentiality regarding sensitive information and deliberations of
the Board.

7. Length of Service: | agree to serve the full term of my position as defined in the Internal

Governance Regulations, unless unforeseen circumstances require earlier resignation.

| hereby affirm my willingness to serve as a member of the Board of Directors or Officer of CIOFF© USA,
Inc.

Signature: Date:

Printed Name:
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Preface and Adoption Clause:

These Bylaws of CIOFF© USA. (the “Corporation”) have been adopted by the Board of Directors in

according to the Articles of Incorporation and Wisconsin Nonstock Corporation Law.

These Bylaws bring together the governance policies and operational standards of the Corporation into
one comprehensive document. They are designed to work in conjunction with all other governance
documents of the Corporation. Serving as the main reference for the management, operations, and
governance of CIOFF© USA, Inc., these Bylaws ensure compliance with state and federal laws,

adherence to nonprofit best practices, and commitment to the mission of CIOFF© USA.

These Internal Governance Regulations were formally adopted on the 20th day of February, 2026,

by resolution of the Board of Directors and approved by the voting members of the Corporation.
Signed on behalf of the Board of Directors:

President, CIOFF®© USA, Inc.
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